


 

Information in this presentation is intended 
for the purpose of providing information 
for nursing education program directors 
that are authorized to verify a students 

graduation after they have completed the 
nursing education program. 



 
 

 

An online application system is used by Arkansas State 
Board of Nursing(ASBN) to streamline the 

application process. 

 

 



 
 

In accordance with the Arkansas State Board of 
Nursing Rules, the licensure examination application 
shall be authorized by the nursing program director 
to assure the applicant has completed the program. 

What is required according to  
ASBN Rules ? 



 
 The nursing director of the nursing education program 

must verify a students graduation after they have 
completed the nursing education program. 

 

 The nursing education program director accomplishes 
this task via a secure electronic verification process for 
applicants graduating from in state programs. 

 

 The secure access is assigned to a singular authorized 
nursing education program director or chairman and 
should be confidential.  

 

 

 

What is the program director’s 
responsibility? 



 
 Program directors of applicants that have graduated 

from out of state programs accomplish this task via 
completion and submission of a Verification form 
(located within the online system).  The applicant 
prints and submits the form to their respective 
nursing education program director.  

 

 The nursing education program director completes 
the form and sends it to the Arkansas State Board of 
Nursing.  

What if the student graduated from 
an out of state nursing program? 



 
 The Arkansas State Board of Nursing will have the 

vendor send a link for you to access. Example on 
next screen. 

 

You can click on the link provided or copy the link 
and paste it into your web browser.  

 

As program director, you are the only individual 
that should access the secure site . 

How do I access the secure site? 



 



 
  

 Please save the link that you are sent. 

Access the link. 

  Click on “Forgot Your Password? Click here”. 

  You will be directed to enter information  for your 
password.  

 In the event that you have difficulty, please contact 
Karen McCumpsey at ASBN.  

How do I get access? 

https://www.ark.org/bon/licensure/qualify.php?ina_sec_csrf=aa0fe407dca61333dd712546da542a7a&do:resetPasswordRequest=1&ina_sec_csrf=aa0fe407dca61333dd712546da542a7a


 
You will receive automatic e mail notification when 

an applicant submits an application to Arkansas 
State Board of Nursing. Example on next screen. 

 

How will I know when an applicant 
has submitted an application? 



 



 
Once the applicant has COMPLETED the nursing 

education program of study: 

 

Assess the respective applicant email. 

 Log in(click “here” hyperlink in the email).  

Verify if the individual named in the email is a 
graduate of your nursing education program. 

Approve or Deny graduate status. 

Or you can access your list of applicants by logging 
into the site.  

What do I need to do?  



 

The graduate will receive an automatic 
notification e mail when the program 
director verifies program completion.  



 
 The graduate DOES NOT need to forward or send 

ASBN the automatic notification e mail;  ASBN 
receives automatic e mail notification as well. 

 

 The graduate DOES NOT need to call or email and 
notify ASBN that their program director has verified 
completion of the program. 

 

What does the graduate  
need to know? 



 
 The graduate DOES NOT need to contact ASBN to see if 

their program director has verified program completion. 

 

 The applicant can check this via checking application 
status on the ASBN website. 

 

 The applicant is able to view their application via 
accessing the Check Status. Once the program director 
verifies completion of the program (approves or denies), 
the information is automatically populated in the 
application. Examples on next screens. 

What does the graduate  
need to know? 



 



 



 
 The graduate DOES need to allow ASBN several 

weeks to process the application.  

 - This is from the date that the program director 
 verifies program completion- not from the date 
 they submitted the application.  

 -  Other variables may impact the length of time it 
 takes ASBN to process an application (criminal 
 background, failure to register with Pearson 
 VUE) 

 

What does the graduate  
need to know? 



 
 The graduate should check the status of an application by 

accessing the ASBN website. 

 

 An applicant status is not updated on a daily basis, but is 
updated when ASBN has information to provide.  

 

 A temporary permit will not be issued nor eligibility to 
test approved prior to verification of program completion 
by the program director and clearance of background 
checks. 

What does the graduate  
need to know? 



 
 An applicant can submit an application up to two months 

prior to completion of the program; verification of 
completion of the program cannot occur before a student 
has completed the program. 

 

 Verification of completion of the program should be 
completed after the student is TOTALLY finished with 
program requirements.  

 - Please do not delay as processing of an application 
 does not begin until ASBN has received the 
 automatic notification. 

 

Important to note 



 
 An official transcript with the degree posted must be submitted to the ASBN office 

prior to release of  examination results and issuance of a permanent  license. This 
must come directly from the school either electronically via SPEEDE or as a hardcopy 
on the schools security paper. 

 
 In accordance with the Arkansas State Board of Nursing Rules, a transcript shall 

reflect: 
 - Courses taken, 
 - Dates of admission, 
 - Sate of separation or graduation from the program, 
 - Hours/credits,units earned,degree, diploma,or certificate awarded,   
 - Signature of the program director, registrar or official electronic  
    signature and 
 - Seal of the school or be printed on security paper or an official         
 electronic document. 
 
  
 

Important to note 



 
 

No 

In accordance with the Arkansas State Board of 
Nursing Rules, the examination application shall not 

be acceptable if the director or chairman of an 
educational program has certified the applicant prior 

to date of completion. 

 

Can I verify program  
completion early?  



 
 

ASBN will send each nursing education program a 
Program Verification Authorization Form 

 

 Each nursing education program will complete the 
Program Verification Authorization Form and 
submit it to the ASBN. 

 

Can I change to different person while I am on 
vacation 

How is Authorization reported to 
ASBN? 



 
No 

 
 The secure access is assigned to a singular authorized 

nursing education program director or chairman and 
should be confidentially maintained.  
 

 Each nursing education program identifies the nursing 
program director or chairman that is authorized to verify 
student graduation from the program. 

 
 This responsibility will not be delegated to an individual 

other than the program director/chair that is authorized.  
 

Can someone else log in to the secure 
site and verify program completion 

for me? 



 
 

 

Training Modules are available on the ASBN website at 
www.arsbn.org.  

Click on Education/ Program Director and Faculty 
Information. 

 

 

 

Training Modules  
that are available 

http://www.arsbn.org/


 
Modules that are available 

 Criminal Background Check 

 Online Application for Licensure/Certification 
Training 

 Program Director Verification 

 State Licensure Process: Most Common Mistakes 
that Delay Processing 

 What if an Applicant Marks “Yes” to a Screening 
Question  

 

 

Training Modules  
that are available continued… 
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